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PlicElementss a highspeedlow-drag web application used by Professional Photographers and/or
Studios to upload and prepare class/school composites to participating labs for processing. Simply
upload your images and data to the PhotoLynx Image Cloud, log intdPieElementsvebsite with
your credentials and drag and drop your images to arrange accordingly on your composite. You also
have the ability submit directly to your lab and view the status of your order directly from the website.
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Getting; Started!

You will receive an emdibbm alerts@plicelements.comstating your lab has created an account for you
on PlicElementsClick theAccept Invitatiorink to take you to the registration site. Your account will not
be created until you access this link and set your password.

Note: A quality internet connection is requireddownload completed compositésr processing. We
recommend being connected tloe internet via hardwire, rather than through a wireless connection, to
ensure accuracy of your orders.

Set Your Password
¢tKS @SNEB FANRG (GKAy3a @&2dz gAff ySSR (2 R2 A& asi
click the blueSet My Passwordutton.

Note: Keep a note of your password somewhere. We do not have access to look up any password
information for you.

& Set Your Password
Welcome to PlicMatchl Please set your account password

Password

Password confirmation

Log In

After you have youaccount set up, you can log into your PlicElements account by going to
http://www.plicelements.comandentering your email addresss your usernamand password that
was used when you set up your accounbu ca also select for PlicElementsRemember Mand it

will auto fill your username infonation.
@Elements

SIGN IN

Username
&

Password
*

v| Remember me Forgot password
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The main screen that will open every time you log into PlicElements isSyoadio/Lab DashboardHere
you will see a summary of stats for your account, including your total number of projects, how many
projects re in progress and how many elements have been submittedet a quick overview of the
program, click the green question mark in the téght hand corner.

Studio/Lab Dashboard

@ §tudiolLab Dashboard 9

Overview of your Studio/Lab account

(WO & 0

®0

Menu Optionss
To the left of youiStudio/Lab Dashboargbu will see both youMenuand yourStudio/Lab MenuHere
you can access different sections of the program with just a click of a button.

Menuw Menu
9 Dashboard ¢ this will bring youo your mainStudio/Lab Dashboard Dashboard &
screen _
1 Schoolsg this will take you to the screen where you can see all the Sehools =
schools you have created or are working on composites for Subject =
1 Subject Management ¢ this will take you to the screen where you can Management
YI VI 3S &2 dzNJ & dzooR youp compositesy T 2 N | (0 A 2 vV iUsers =

~

1 Usersq This will take you to the screen where you can add/edit different
user accounts

Studio/| BbbNVen
Graphics/Logos ¢ this will take you to the screen to upload different Studio/Lab Menu
graphics and loga® use on your composites
1 Backgrounds ¢ this will take you to the screen to upload different

Graphics/Logos 3

background4o use on your composites Backgrounds =
I Alpha Masks ¢ this will take you to the screen where you can upload Alpha Masks -

different masks you can use on your compaosites

PlicElements Jum’p"seat"
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Users

By default, your user will be the only user listed undertlsersmenu. To

create more users, click theegrn Create Usebutton. Completely fill out the
YySé dza SNR& Ay T2 NGl NakdéndEnfailddiifes2®u tifed
must choose &olefor this user. These roles are:

1. Admin ¢ Can view and edit projects as well as create and edit users
2. User ¢ Can view and edit projects

Create User

Full Name Email

User Actions

Once your users are created, you have different action options you can apply if necessary. Click the drop

down underActionsnext to your user name to select the appropriatetion for this user. Your optien
are:

1. EditRolecdza 8§ (KA & 2LIiA2y (2 Owdnynar®sefi KS dza SNDa NP
2. Edit Manager Role ¢ use this option to allow the user to manage sutganizations of the
projects

3. Delete Userguse this option to delete the user froRlicElements

Actions

Actions
[# Edit Role

i Edit Manager Role

® Delete User

e PlicElements .Jurﬁp'Seatw
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Add Graphics/Logoss

If your school would like a specific graphic or logo on their compaosite, you can upload these on the
Graphics/Logomenu.

1. Press the greeBelect File(9)r Select-olderbutton

2. Browse out to select your graphic or folder of graphics yahwo upload and press the green
Start Uploadindoutton.

3. You will get a notification letting you know your files have been uploaded.

To create &ubAlbuminside your graphics selection, press the green plus sign before uploading. Press

the blueEditbutton to edit the name of thesub-folder. Press the red X button to delete. To set a
specific set of suffolders as the default, press the teaét Defaulbutton.

Graphics -

m Graphics/Logos

Manage user's graphics and logos

— - -

You can also upload your graphics from your element page.
1. From yourGraphicsmenu on thetop right hand sideof your screen, selethe
blue Add Imagedbutton
2. Browse out to select your image(s) you wish to uploadgneds the greeistart
Uploadingbutton.
3. You will get a notification letting you know your files have beploaded.

To sarch for a specific graphitype in the keyword for this graphic in the search field in
the top right hand corner of youBraphics/Logomenu, or by typing in the search menu
of your graphicslrop down on your element page.

Add Images

Create A Sub-Album

Album Name

Q@

Jones Elementary School

m Graphlcleogos

Manage user's graphics and logos

(ORI - |- |- | -

T gk

V Uploads Finished
Your files have been uploaded

PlicElements Jumjgsreat"
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Create A Sub-Album

Album Name

Jones Elementary School

N

el
X

¥ Elements

Add Backgroundss

If your school would like a specific background on their composite, you can upload these o s
the Backgroundsnenu.

4. Press the greeBelect File(3)r Selectrolderbutton

5. Browse out to select your background or folder of backgrounds you wish to upload
and press the greeBtart Uploadindhutton.

6. You will get a notification letting you know your files have been uploaded.

To create &ubAlbuminside your backgrounds selectigoress the green plus sign before
uploading. Press the blugditbutton to edit the name of thesubfolder. Press the red X
button to delete.

You can also upload your backgrounds from your element page.
1. From yourBackgroundsnenu on the top left handide of your screen, selettte
blue AddBackgroundsutton
2. Browse out to select your image(s) you wish to uploadgneds the greeistart
Uploadingbutton.
3. You will get a notification letting you know your files have beploaded.

@ Backgrounds

Manage user's backgrounds

Backgrounds = n

@ Backgrounds
Mar

anage user's backgrounds

Backgrounds v n E Q

PlicElements Jurrgéeat"
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Add Alpha: Masks

If your school would like a specific alpha masks on their composite, you can upload theseAtphtne
Masksmenu.

. # Alpha -
1. Press the greeBelect File(9)r Select~olderbutton Masks

2. Browse out to select yowalpha maslor folder ofalpha maskgou wish to
upload and press the greestart Uploadindutton.
3. You will get a notification letting you know your files have been uploaded.

To create é&SubAlbuminside your backgrounds selection, press the green plus sign
before uploading. Press the bliitbutton to edit the name of thesub-folder.
Press the red X button to delete.

Alpha Masks = ﬂ

* Alpha Masks
lanage user's Alpha

Create A Sub-Album

Album Name

Jones Elementary School

‘ Alpha Masks

Alpha Masks ~ ~

PlicElements Jum?Seat"
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ImageMatcih® Export

Before creating your composite in PlicElements, you will first need to B samz::::mm.
have a completed job with matched images and data. The easiest way/| e
to get this information is to d an export out of ImageMatéh If you EE;EI:;;E:EQE
do not have thePlicElementgxport, contact your PhotoLynx® Tech e
Support team. You can also do the Records with Packages export
Note: Be sure you have your data sorted the way you want your
conmposite to be sorted.
For exampleGrade, Teacher, Alpha order. o corond P

| Grade | [Teacher ~|
Note: If you want to have your staff criteria, be sure to have these Pl S ol L N, e are
numbers listed in the Criteria field before exporting B et e W Bl
For exampleto have the principal listed first on the page, jput in =N
his Criteria field. To have the teachers listed second, put a 2 in their
criteria field.

- Schools

Create an Organization

Once you are ready to start making composites in PlicElements, your
first step will be to make an organization. Your Organizasgdgpically
the studioname or the customer name

E

Underthe Schoolsnenuyou will see a green box label€teate OrganizatiarClick this box and enter
your Organization NameSelect eitheiStudioor Customewunder theRoledrop down.Typically, this will
always be &ustomerIf you selecCustomeyyou then will need to choose thearent Studido tie this
to. If desired, enter the contact information for your organization. Wfiiaished click the gree@K
button.

PlicElements Jum%%eat"
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